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13 June 195+
MEMCRANDIM FOR: Deputy Direetor (Bupport)
SUBJECT: Expansion of Record Center o [ 25X1A6d
I ~ 25X1A6d
HEFERENCES ! (a) sSubmisalon of Project Providing for

Construction of an Agency Record Ce . ter
daled £5 Jan S5h (ER 5-1817)

() Hemo to Ch/Manegement Staff fr Ch/Records
Management Staff dated 1h May 56

(c) Hewmo ta Ch/Marmmgement Btaff fr Ch/Records
Maragerent Staflf dated 25 May 56

1. Thie memora:dum conteins recommendations subnitied for
bb/8 spprova}. Such recommenfiations are contained ir parazreph 7.

2. By refera ce {a) a pro’ect outline was approved by the
Director on 24 Murch 195k to provide 21, squere feet of storage
space and euthorized the expenditure of $405,000 for the construction
work ewd the preparation of pians snd speclifications. Included in
thia project outline ss approved was the anticipated expansion of

0,000 to 70,000 square feet within the next 10 to 20 years.

2. The construetion of she Record Center wae completed April
1955 at a total cost of $245,675.07 and wase occupied by the Record
Center on 20 April 1955. This bulldiug as consiructed provides
21,290 square feet of overall floor space of which only 17,812 squere
feet is avalleble for the astwel starage of records.

L., During the pest year of occupancy the rate of which inmctive
records have been &nd are beirsg received is wore thern twice anticipated
expansion as originally pleanngd. The pet increase in storage reguire-
wents, tabling into conalderation the destruction progrem, indicates
that the existing bullding sphce svailable for storsge of addis$ions:
records vill be exhausted by April 1957, Thess facls were presented
to you infermally by reference (b) and (e¢) which contsin wore detalled
inforwation and are attached herewith for your informetion.

5. As a result of the abpve, it is essertial to ecnpiruct
edditional storage spece for these inactive records to be avallable
not later than April 1957, if poselble, since no other adegquate spece
ig aveiladlie for this purpose. )
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